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ESTATE PLANNING WORKSHEET 

  

  

1. PERSONAL INFORMATION: The person preparing the Will needs to know some personal information about you, including your marital status and whether you have children. 

  

 Will creator _______________ 

 Address
_________________ 

 
_________________, CO _________________ 

 Phone 
_________________ 

  

 Birthdate
_________________ 

  

 Employer
_________________ 

 Phone
_________________ Ext. _________________ 

  

Marital Status: ____________. 

  

 Spouse
_________________ 

  

 Birthdate
_________________ 

 Employer
_________________ 

 Phone
_________________ Ext. _________________ 

  

Prior Marriages: ___________________
  

Children: My children (including adopted children and stepchildren) are: 

  

 Child
_________________ 

 City, State
_________________, _________________ 

 Other Parent
_________________ 

 Legal Status
_________________ 

 Birthdate
_________________ 

  

  

 Child
_________________ 

 City, State
_________________, _________________ 

 Other Parent
_________________ 

 Legal Status
_________________ 

 Birthdate
_________________ 

  

  

2. THE VALUE OF YOUR ESTATE: The value of estate assets is needed to determine whether "estate taxes" may be an important consideration in the preparation of a will (or living trust). Although federal estate taxes are not usually a factor in estates of less than $11,200,000 as of 2018, it may become important to consider more complex estate planning techniques in estates of $8,000,000 which could grow to those levels. The manner in which assets are held (e.g., "jointly" or "in one name only") is also important in determining who will receive certain property (i.e., generally, "joint" property goes to the "surviving" joint tenant regardless of what the will may provide). 

  

The combined estimated "net estate value" for you and your spouse is $0.00, based on your estimated value for each asset and liability category. 

  

 
Joint with 

                         You        Your   Spouse             
Total 

 ____________________________________
____________ 

 Total Assets _____    ____________               ___________
  

 Total Liabilities _____    ____________         ___________ 

  

Net Estate Value _____    ____________         ___________ 

  

  

3. DISTRIBUTION OF THE ESTATE ASSETS: The persons or organizations (beneficiaries) who will receive the assets of the estate must be identified. 

First: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

Second: 

 Name
_________________ 

 City, State
_________________, _________________ 

Third: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

Distribution Summary: In general terms, I would like to have the residuary assets of my estate distributed to my spouse if alive, otherwise to my children/beneficiaries (in a trust if they are minors). 

  

  

4. PROVIDING FOR MINOR CHILDREN: I wish to include Will provisions that will create a "trust for minor children". This trust should be activated only if my spouse does not survive my death. 

  

I understand that this type of trust manages all or a portion of my assets for the benefit of my children, until the youngest child attains age 25. When the youngest child reaches the target age, the Trustee begins outright distributions of the trust assets to the children. 

  

Rather than distributing each child’s entire share at one time, the assets should be distributed in 2 distributions at the following ages: 25 and 30. 

  

Trustee: A trustee is the person or organization named in a Will who has the responsibility to manage the trust assets and to make distributions as required by the terms of the trust. 

 First Choice: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

Second Choice: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

  

5. GUARDIAN: A guardian is a person named in a Will who has the legal responsibility to take care of minor children until the children reach the age of "majority", usually age 18 years. (The Guardian cares for the "person," while the Trustee manages the property of the minor.) 

  

First Choice: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

Second Choice: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

  

6. EXECUTOR: An executor is the person or organization named in a Will who has the responsibility to carry out the terms of the Will (i.e., collect the assets, pay the debts, and distribute the remaining assets to the beneficiaries). In some states, the executor is also known as a "personal representative". 

  

First Choice: 

 Name
_________________ 

 City, State
_________________, _________________ 

Second Choice: 

 Name
_________________ 

 City, State
_________________, _________________ 

  

Checklist for Prime Candidacy for Estate Planning
1. Do you own a home?    ​​​​______
a. Do you own other properties such as a vacation home, rental property or undeveloped land inside or outside the state of Colorado? _______

2. Do you own a business that is a primary/major source of income to your family? ______

3. Do you have children? _______

a. Are any of your children Minors? ______

b. Are any of your children special needs? _______

4. Do you want to manage the way and times at which your children receive their inheritance? _______

5. Do you want your children’s inheritance to be protected from their creditors such as credit card companies and student loan servicers? ______

6. If you own a  business, do you want a plan in place for your family to take over the business and continue its operation? _______
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